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Contents of this course

» A quick overview of Cataloger’s Desktop

» Shows how the program works, not what
the contents are




What is Catalogers’ Desktop?

* Provides online access LC’s most heavily
used cataloguing publications:

* Anglo-American Cataloguing Rules (AACR2)
» Library of Congress Rule Interpretations

« LC Subject Cataloging Manuals and
schedules

« Latest editions of all MARC standards

When would you use it?

« To understand why
a copied record was
done that way and
to check if it is
correct

* In cataloguing
original material e.g.
Theses, published
slides, videos,
foreign etc.




Logging on

To log on to Cataloger’s
Desktop on the Web, open
a browser session and go to
http://desktop.loc.gov/ (there
are details in the FAQs
about creating a desktop
icon to Cataloger’s
Desktop). Click ‘Log On’ to
start a session.

Pop up blockers

If this screen appears,

you will need to select

‘Please click to open

the site’.

T— « Itis helpful to allow
= pop-ups on the site

http://desktop.loc.gov.




The Start page

Note the ‘Start Over’
button. This always—_ g
brings you back to e
this screen in the
pane on the right
(the ‘Document

pane.’) Desktop Classic/Basic
switch hyperlink

Search
boxes
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The View bar
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The Toolbar

Toolbars

Note
‘Previous’
and ‘Next’

Section
buttons
(circled)

Site View
reminders |

aicrosol

by: Mypoforences Ellste Tvoeofmaerd Mo

Hyperlinks are often
duplicated
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Hyperlinks on Start (cont.)

‘Type of
__ Material’ button
B with ‘More’
._ hyperlink
T~ ‘Full Site’

button to

: = remove limits
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The Search boxes

Two search (or
‘Find’) boxes
which function
identically, with

hyperlinks to the

‘Advanced
Search view,’
.d,_ (duplicates the
i« S ‘Search’ tab.)
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Opening a view from the View
bar

Ul N T _ LI
‘ Browse Docurient ¥ Results DocResults  Search  Preferences  What's New

To open a view, press the
relevent tab e.g.. the
‘Browse’ tab in the ‘View
bar’
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The Table of Contents in the
Browse view (1)

The Table of contents pane and the

Document pane
14




The Table of Contents in the
Browse view (2)

List of folders of available resources
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Selecting a resource to search
In ‘Browse’
* You can select

| & gg me.  resources to search
e Do ¥ el _ocneis in ‘Browse’ by

| Categories | Reset | Sync TOC I. k. . th .
ELP with Cateqories or TOC C IC Ing In el r

N - boxes and entering
Oascrz rule Interpretations of Library and Ar .
9 ALA-LC Romanization Tables a te rm I n th e
All Movie Guide (All Media Guide? 1 y .
9 All Music Guide (all Media Guide) S ea rCh bOX ] ( h e re
g Amn.arican .Anti uarian Soc.iet AAC R h aS bee n
Armc;;s ;E‘ani Archives Canada;
9 Anglo-American Cataloguing Rules S e I e Cte d a n d

searched for “laws”)
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Results of search in browse

[N ]
= i

Since only one
resource was
selected, all the
returns come from
one resource, in this
case AACR2

! Dcumrees
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A Resource folder

» Scrolling down
categories: note
‘MARC Standards’
category folder is
closed

18




Opening a Resource folder

 When clicked on,
the ‘MARC
Standards’ folder
opens revealing
sub-folders
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 Scrolling down the
MARC standards
document you can

——see further

"~ hyperlinks to

additional resources
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categories link N ested folders

» The subfolders may
contain further
subdivisions

« Some of the links
take you to external
Folder open==|  \ehsites (marked
reveals :
with a globe)

subfolders
* Note the categories

External = hyperlink
website
link 2

Selecting a category (1)

LTyt j"ﬁ ¥ \-lrr{ / A ety 1 J'h Y7

Browse ' Document ¥ Results Doc/Results = §

Browse Document ¥ Results Doc/Results = Sea
Categories | Reset | Sync TOC

. 4
Eatequ\r:iig | Reset | Sync TOC Type of Activity
ctivity Descriptive Cataloging

Marmne & Series Autherities
12 Rules Subject Headings
Cataloging Educat rial TTniversity of B Call Nurnbers

Related Izzues £l
I |MARC Stand\rds 210 Anglo-American Cataloguing Rules
9 [Jcataloguer's Toolbox (Memorial University o

SD Tihrare of Manoress Antharities

I
| Type o
Type of Material

Method of Distrigtion & Special Classes

Clicking on ‘Categories’ in the ‘Browse’ view brings
dropdown menu. ‘“Type of Activity’ was selected leading

to a new selection. 22




Selecting a Category (2)

In the category
‘Subject headings,’
for instance, the list
on the left is much
shorter and now
only includes
material that relates
to subject headings

L

o Temed. Guesies.  Gregie

23

Choice of category options

g PN Y
Browse  Document ¥ Results

Doc/Results

| bl
Doc/Results ~ Search

Browse Document

Categories | ResetJ-I Sync TOC

Categories | Reset | Sync TOC

T f M ial
ype of Materia Method of Distribution & Special Classes

Text

Cartegraphic Materials IMonographic Resources
Iusic & Sound Recordings Continuing Eesources
Motion Pictures and Videorecordings Archival & Fare Materials

IManuscripts (including Manuseript Collections]
Canadian-Felated Fesources

Graphic Materials
Electronic Resources

]

EPpary i o7 AP R S
|‘ : s | e o

Browse Document ¥ Results Doc/Results = Seard
Cateqories | Reset | Sync TOC

Cateqories | Reset | Sync TOC

Cataloging Education
Instruction for Library Seience Students

Continuing Education
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Setting preferences

 Toremove

resources that you
seldom use, you can

___ deselect them by
clicking ‘Clear all’
and then click boxes
to select your
favourite resources.

5 Click the ‘Set view’
: button.
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Selecting preferences in
Browse (1)

* To select only those
sources of information
pre-selected in the
preference view and
display them in the
table of contents pane,
Click on Reset, select
‘Use Personal Prefs’
from the TOC dropdown
menu

//
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Selecting preferences in
Browse (2)

= | « Preferences limit the

; l o= e
s ket 1ot o | S L —

material to be
searched in the

A R Table of Contents
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place

Site View
reminders -

28




Options in the Reset

dropdo

wn menu

* Use Searchable

—

resources

— « Use LC resources

—1— Use Personal prefs

~~« Use Full site
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Doing a simple search limited
by Preferences

o s

' * You can search

these limited

_— categories in

‘Browse’ by using
the search boxes
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Returning to the full site

sl * Remember to return
| to the full site once
you have finished
searching within a
certain category:
Click on the ‘Reset’
hyperlink and then
= select ‘Use Full Site
™ from the dropdown
APV | |St

)
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Switching to the Document
view (1)

* Choose a document
in the browse view,
e.g.. Click on Anglo-
American
Cataloguing Rules

Anglo-American Cataloguing Rules
‘Secend Edition {2002 Revision wih 2005 Upeate)
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Switching to the Document
view (2)

ANTED 0 e propeny o e Ciadas Lbrary Aocmon,
k i k B i mite formn

[Lbra Assocanon, Toporas U080 4y LA TR md ALA

.....

* Click on the
‘Document’ tab to
bring up the

~ ‘Document’ view.
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The Document view

AACR e ont property of e Cmadan Libry Assvcumon, Ctarered bstae of Loy i b Iroevmwnsds. e e
Ao L hssagia Uit 80002 b LA UL sl AL Ml el

—

* This view displays a
a full screen version
of the ‘Document’
pane

* To return to the
™~ ‘Browse’ view, press
the ‘Browse’ tab
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Using the Search tab

* If you open the ‘Search’
- tab you will find the
/ Advanced Search pane

e st o 100

displayed on your right.
The ‘Table of Contents’
on the left displays all
the resources which are
searchable for that

query

P

35

The Search view

21 * Note the ‘Quick
™~ search’ box stays at
the top

?/-Note that a box has
appeared next to
each resource

e st e 100
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Using the Advanced Search
pane

RIS  Select the resources
~—. | which you want to
: search by marking
el g the relevant boxes,

. (or leave at the

default, which
searches all

searchable
resources.)

Boxes
ticke
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The Advanced Search boxes

(1)

llll wla 5

* Note the Search Tips link under the search box:

» Use the ‘Search terms™*box to perform simple
keyword and Boolean searches.
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The Advanced Search boxes
(2)- search tips

* The Search tips and
Search History window ===aeasise
reminds you aboutthe | scoicansear
Boolea n sea rCh | n g L-'::.l.’....,‘ifii".:27.&.‘.‘.?1‘133‘.;'..2‘,‘...

|t explains how to use '
the "wildcards" ? to
replace a single
character, or * to -
replace multiple i
characters inaword. g ="

The Advanced Search boxes

(3)

» For more tips on the Advanced tips Search
boxes see the Union Catalogue Word
document “Advanced Search boxes”
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The Advanced Search boxes

Search hiétory shows
what you looked for before

41

* The search is limited to
searching those
resources displayed in
the Table of Contents
pane. If some are ticked
or preferences are in
place, only the selected
ones are searched and

- restrict search some boxes will not
_further appear.

42




Results of a Search:
Doc/Results view

The results of a full site
MARC tag search for
‘653"

Search results displays
in the Doc/Results
panel.

Note the term ‘653’ is
highlighted

See navigation buttons
at the bottom: Previous
and Next Docs and
Sections
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Results of a Search: Results
view

= The results of a full
= site MARC tag
search for ‘653,
when the Results
tab is opened

« Search results
displays in the
Results panel full
window.

44




Results views: radial buttons

(1)

Note that in this view
the option for Words
Around Hits is set at
None

Note the results are

shown out of context

Next Click on a
hyperlink to view the
TR eEir document
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Results views: radial buttons

(2)

* Note that in this
view the option for
\ Words Around Hits
is set at Short

* Note the results are
~~ how shown in
context
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Results of a search: Results

* |n the Results view,
if you click on the
hyperlink of the
results, the
document will
display in the full
screen view
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In Doc/Results view,
see navigation icons
at the top:
(Startover, Print,
Backtrack, highlight
and bookmark) and
bottom: (Previous
and Next Docs and
Sections)
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lcons (2)

Refreshes both panes

O Stert Over
W Prints
Back to the last screen(s)
%, Backtrack
{4Prev Section pp Next Section Section before (in AACR2 for example)

" oo e Clears results from the Table of Contents
' frame

Adds bookmark for document being

Bookmark i i
. Bookmar viewed to your list of Bookmarks
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To print a page

T RN | A
Browse Dorument ¥ Results  Doc/Results
\ Biackirack  {qPrevSection  pp Mext Section ';Ej\CIear Search \Bnnkmarkmme

0 st 0

* In appropriate views the Print toolbar button is
displayed. This prints the whole of the current
document.

» As usual in Windows, you can choose to just print a
highlighted section
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Creating a Note or Bookmark

Brov.se " Documpnt ¥ Desults

R

» Click on the Document pane. Note the
Bookmark/Note button appears in the top
toolbar

* Click on this icon
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Creating a Note or Bookmark

2

* A new pop up
window appears
explaining how to
create a bookmark

* You have to choose

~.. Whether to create a

bookmark or a note

ot < You can create or

; confirm a title

52




Creating a Note or Bookmark

N

Write the text of a Note
in the text box to create
a note

Or put your curser in

the paragraph of text in
oK Q=== the document to create
a bookmark which
marks this spot

* Click on OK to confirm.
This saves the
information.
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To view your Bookmarks

* Click on the
Bookmark tab to see
your saved
Bookmark.

 To view resource,
click on one of your
bookmarks
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Bookmark effects

™. Clicking on the
saved bookmarked

hyperlinks in the
Bookmark view

Leader

o brings you to this
g . Document view,
ol where the section
you marked is

displayed

& startOver @an A Backtack  {Prev Section b Next Section /Q Clear Search 9 Boskmarkicte

MARC Standards — MARC 21 Format for Bibingraphic Data — Summary Statement of Contert Designators.

a
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The ‘What's New’ view

‘What's New’ shows
recent
developments
(check quarterly?)

0 Start Over @Pr\m 4 Bacltrack {4 Prev Section  pp et Section f“ﬁ Cleal e

Wihat's Mew — This iz bssue 2 of the 2008 subscription yest

[ This is lssue 2 of the
This issue includes changes to th

Descriptive Cataloging Manual
Update February 24, 2006

Library of Congress Rule Interpretations
2006 Update 1

MARC Code List for Languages
Undate Februarv 23, 2006
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Other features

*Desktop Discussion list
*Autocat
*Graphics thesaurus

Library of Congress Subject Headings
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Benefits of using a web-
based documentation
resource (1)

« Searches many sources of cataloguing information
quickly

» Online material organised and searchable in a variety
of ways

» Hypertext links make it easy to move from relevant
sections of one publication to another
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Benefits of using a web-
based documentation
resource (2)

» Allows you to customize your files to suit your needs
and create a personal file of notes and bookmarks.

» Copy-and-paste capability is available to create your
own documents

« Doesn’t go out-of-date and good value for money
« Usable from several PC’s at once (unlike a book)
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Where to find help

Quick tips are available at:

http://www.loc.gov/cds/desktop/web-
fags.html#Quick_Tips
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